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Introduction 

This policy sets out the commitment of PGL Training Limited to promote equality of opportunity and work to eliminate any unlawful or unfair discrimination and harassment in its Centre or within the workplace of its learners. 

Purpose

PGL Training Limited is committed to promoting equality of opportunity and access for all its staff and learners, regardless of ethnicity (including race, colour and nationality), religion, belief, disability, age, gender (including gender reassignment and marital status) and sexual orientation (including civil partnership status).

We will work to ensure that all of our learners, employees and visitors are treated fairly and are not subjected to discrimination by the organisation on any of these grounds. 

Policy

We will work with staff, learners and other education providers to ensure that our provision is relevant and meets their needs. We will actively encourage staff, learners and partners to: 

· Promote equality of opportunity in all provision

· Eliminate unlawful discrimination and harassment

· Promote positive attitudes towards diversity

· Encourage all students and staff to reach their full potential

· Take proactive steps to take account of the additional needs of those persons who may experience the greatest barriers to fulfilment of their potential, even where that involves treating some persons more favourably than other people

PGL Training Limited will promote equality of opportunity by:

· Actively involving staff and learners with disabilities and/or from ethnic minority groups to ensure changes are influenced by the priorities of the staff and learners themselves

· Creating equal access to the organisation through the provision of information, advice, guidance and additional support, to meet individual needs and situations

· Ensuring all training programmes are consistent with current legislation

· Working with other institutions as appropriate to challenge discrimination and promote good practice

Responsibilities
It is the responsibility of the organisation to ensure that equality of opportunity and anti-discrimination are promoted in all its provision. However all individuals have a requirement to be aware of and enforce their specific equality and diversity roles and responsibilities, to ensure that the aims are achieved.
The following responsibilities are set out for clarification

The Senior Management Team is responsible for 
· The implementation of the Equality and Diversity Policy and to review its content on an annual basis.   
· The implementation of impact assessments across all policies and procedures

· The review of annual data presented by the Operations Manager to monitor gender, disability and ethnicity across all areas and the approval of an accompanying action plan to address any imbalances identified.

· Ensuring equality is a key focus of the organisation’s policies.  The Finance and Administration Manager will ensure that staff recruitment procedures and the staff induction programme make clear to staff their responsibilities relating to equality and diversity.  The Quality Manager will ensure that all policies with a learner focus promote equality and diversity and meet the requirements of current legislation.
Heads of Department are responsible for 
· The promotion of equality and diversity to ensure that all learners are made aware of PGL Training Limited’s Equality and Diversity Policy and Equal Opportunities Policy Statement.  

· Ensuring that learners understand that we do not tolerate discrimination, harassment or bullying.  

All staff have a responsibility towards Equality and Diversity and are required to
· Promote equality of opportunity and avoid discrimination

· Challenge discriminatory incidents

· Keep up to date with legislation
· Undertake relevant training and learning opportunities

· Maintain confidentiality and ensure, where appropriate, any information passed on to relevant staff members is done so with the learner’s consent
Review and Monitoring
Effective monitoring will enable PGL Training Limited to conduct impact assessments to review the effectiveness of its Equality and Diversity Policy.  This monitoring will be achieved by
· Regular reviews and audits of all relevant processes and procedures as part of the Quality Improvement Cycle to ensure compliance with the policy and to measure the progress being made.   
· The receipt of feedback from learners through surveys and progress reviews
· The collection and review of data and information to evaluate equality and diversity in PGL’s provision, and to measure progress against specific targets for recruitment, retention and achievement. 
· Monitoring of complaints received.
The senior management team will take responsibility for reviewing the policy annually in conjunction with staff and for monitoring the effectiveness of the policy on an ongoing basis.

